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Parental Leave Timesheet Example

Below is an example of how your timesheet should look like when correctly coding your timesheet for Admin Parental Leave. If you
have further questions about your timesheet, please contact Payroll at 410-260-1735.

From 09/18/2019 to 09/24/2019 (7

Reported Punch

Comments Day Date Status In Lunch In Out Total Time Reporting Code Quantity Sched Hrs  Project ID Activity 1D
D] Wed 918 Approved 00 FMTAK - FMLA Take v &.00 3.00 Q Q
Approved PRADM - Admin Parental Leave 8.00 0.00
9D] Thu 9119 Approved 00 FMTAK - FMLA Take v 8.00 2.00 Q Q
Approved PRADM - Admin Parental Leave 8.00 0.00
D] Fri 9/20 Approved 00 FMTAK - FMLA Take v 8.00 8.00 &} Q
Approved PRADM - Admin Parental Leave 8.00 0.00
] Sat  9/21 New v 2.00 aQ a
) Sun 922 New v 8.00 Q Q
D Mon 9/23 Approved 00 FMTAK - FMLA Take v 2.00 8.00 Q Q
Approved FPRADM - Admin Parental Leave 8.00 0.00
D Tue 9/24 Approved 00 FMTAK - FMLA Take v 2.00 8.00 Q Q
Approved PRADM - Admin Parental Leave 8.00 0.00
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Absence Take Forecast Results
Select *5tart Date End Date Absence Name Duration _LrJyn;te Details Status Approval Monitor Source Cancel Forecast Edit
09/18/2019 097202019 Admin Parental Leave 2400 Hours  Details Approved Approval Monitor !F}?nr:eas%]?aret Edit
09/23/2019 09/24/2019 Admin Parental Leave 16.00 Hours  Details Approved Approval Monitor [F}ili%ge__ Forecast Edit

Add Absence Event



